RULES OF COLLECTING-CIRCLE OF THE JÓZSEF ATTILA CULTURAL CENTRE LIBRARY
Tasks and the collecting-circle of the library
What it has to carry out as a basic duty is public library provision (the Act LXV/1990 about the local governments and the Act CXL/1997 about the monuments, public library provision and public education). The local government’s task is to operate the system of the public library supply. The library functions as a public library and a school one so it works as a local public library for all the inhabitants.

Its basic duties: The library publishes its main aims laid down in the deed of foundation and its party and operational rules issued by the maintainer in a declaration. (Missionary declaration)
Duties falling into the range of the public and school libray provision:
- Its main duty is to spread and improve the culture of reading and the use of a library among the        inhabitants.

- To make every kind of information available for each visitor by allowing of using  library documents on the spot, borrowing books and getting information. 

- To support the learning process in the fields of primary, secondary,  higher and self- education.
-To help people in making good use of their free time.

- With its cultural and educational programmes it joins in the community’s cultural life.
As for the form of the Cultural Centre Library
The library collects the following kinds of documents:

Written,printed documents:

· books
· newspapers, megazines
Audiovisual data carriers:
Sound documents:

· records

· CD recordings

· cassettes

Sound films:

· video films

Electronic documents:

· CD-ROMs

· databases
The number of copies can be limited by the charges of the acquisition.
Sources of the acquisition
The library can get the documents:

· from the Library-providing Non-profit Company by the help of advisers taking up increasing the holdings 
· from book shops
· from booksellers

· straight from the publisher

Way of collecting
The holdings can increase by purchasing, presenting or exchanging. The documents not fitting into the collecting-circle cannot be put into the book stock even if they are gifts.
Level and depth of the collection
Books:

Belles-lettres:

· Hungarian classics /picked
· classics of the world literature /picked

· contemporary Hungarian authors’ works /picked

· contemporary foreign authors’ works / strongly picked

· lyrical, prosaic, dramatic anthologies /picked

· thematic  anthologies /picked
· biographies, historic novels /picked

· child and youth novels, narrations /picked

· obligatory and recommended readings for primary and secondary school students /picked
· Literary works discussed in detail in teaching of Hungarian Grammar and Literature in the number of copies required by the education

· picture-, story- and poem books for the nursery school children and pupils in the junior school /picked
Technical literature:
· small, medium and large general elementary-level encyclopaedias /picked
· small, medium and large general mid-level encyclopaedias /strongly picked
· small, midium and large elementary level theoretical and historical summaries of  sciences,  culture, the Hungarian and the universal cultural history /picked
· Publications of local-knowledge and regional history referring to  given settlements / aiming at completeness 
· publications referring to the given region or county /picked
· career books, which help students in their futher studies and publications containing admission requirements /picked
· multilingual dictionaries, on world languages (English, German, French) /aiming at completeness
· multilingual dictionaries, on other languages /strongly picked almanacs / strongly picked
· databases / strongly picked
· elementary and medium level technical literature concerning agricultural activities /picked
· coursebooks for primary school pupils
· Special requirement:  to set up the employees of the Cultural Centre with publications concerning their profession to help them in their self- education and retraining.
· Concerning all special subjects the basic methodological publications, study volumes, study circle notebooks  helping teachers in their self-education, handbooks about  public education and administration.
The librarian’s manuals:

· first- degree general bibliographies / picked
· second-degree general bibliographies / strongly picked
· special  bibliographies /picked
· library measures, governing principles, regulations,etc. publications / picked
· basis registers, sample catalogues concerning communal and school libraries /picked

Other documents:
The library collects only the new-produced  books of Hungarian language published in Hungary.

It collects special documents (clippings, invitations, catalogues, photographs, multiplications) for the collection of regional history.

Documents that cannot be in the collecting-circle:

· technical literature of a higher degree
· manuscripts (except for those referring to Mezőhegyes)etc.
Planned decreasing of the holdings:
Those educational and technical books that become dated in their store of learning and world view are weeded out. The documents containing changed data, prices,regulations, etc are also withdrawn from the book collection. For aforementioned reasons we also weed the old copies out  after the publication of their extended, adapted variants. As an unnecessary copy, we delete the documents the readers do not ask about or those ones that do not belong anymore to the collecting-circle changed meanwhile.
Other reasons:
· injured documents: once a year 

· copies lost by the readers: once a year

· documents perished or lost because of damage through disaster or theft: after the event

· documents missing in the course of checking the holdings are deleted after taking the minutes.
